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Prayer for the Canonization of 

Blessed Michael McGivney

God, Our Father, protector of the poor 

and defender of the widow and 

orphan, you called your priest, 

Blessed Michael McGivney, to be an 

apostle of Christian family life and to 

lead the young to the generous 

service of their neighbor. Through the 

example of his life and virtue may we 

follow your Son, Jesus Christ, more 

closely, fulfilling his commandment of 

charity and building up his Body 

which is the Church.



Prayer for the Canonization of 

Blessed Michael McGivney

Let the inspiration of your servant prompt 

us to greater confidence in your love so 

that we may continue his work of caring 

for the needy and the outcast. We humbly 

ask that you glorify Blessed Michael 

McGivney on earth according to the design 

of your holy will. Through his intercession, 

grant the favor I now present (here make 

your request). Through Christ our Lord. 

Amen.
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Membership Types

• Regular

• Associate (A)

• Insured (I)

• Inactive (N)

• Honorary (H)

• Honorary Life (L)

• Affiliate (State Roster)
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Processing New Members 

• There are three methods to Join:

• Online Join (Processed via Prospect tab)

• Form 100

• Candidate Tab  

• Use only one method
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Online Membership

• Joins via kofc.org/join

• Appears on the Council 

Prospect Tab 
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Intake of Online Members

• Online members appear on prospect tab 
• State assigned him, or

• Member put council number on application 

• Only Grand Knights and Financial Secretaries have access



• Exemplify and approve for Admission

Transferring Online Members into your Council



• Add the Ceremonial Date

Transferring Online Members into your Council



• Hit Transfer

Transferring Online Members into your Council
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Form 100

• New Member fills out Form 

• 3 Signatures are required

• Scan & send via email to: 

membership@kofc.org

• FS retains a signed copy

• E-Member Candidate signed 

copy recommended for file
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Candidate Tab

• GK or FS clicks Add button

• Fill all the required fields

• When saved the Info 

appears on the Pending 

Members List
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Candidate Tab

• Pending Member appears once for is complete

• Fill all the 

• Information appears on the Pending Members List
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Affiliate Membership 

Procedures

• Follow the Affiliate List Submission 

Process – # 11729

• Enter the data onto the spreadsheet 

as shown on next slide



PowerPoint template guidelines and examples

Affiliate Spreadsheet

• Enter council #, membership #, first name & last name 



PowerPoint template guidelines and examples

Affiliate Spreadsheet

• Enter council #, membership #, first name & last name 

• List not submitted in this format will be returned
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Transferring Affiliate Members

• Log into Officers Online

• Click on the Candidate Tab

• Only GKs and FSs have the 

Candidate tab

• Click on Add button to enter 

the member
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Updating Contact 

information

• Locate member using Find a 

Member

• General Information tab appears

• Edit Name and Address 

information as needed
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Updating Contact information

• Seasonal Address may be entered

• Use start & end dates to divert your 

KofC mail

• Up to 3 emails may be entered

• Always click Save Info
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Updating Degree Information

• Find a member & select 

Fraternal Information

• Enter Degree dates or check 

Yes, date unknown

• Click Save Degree and Status 

Info
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Processing Deaths

• Member must have a zero balance

• By making a billing adjustment or by 

voiding transactions

• Process the death on the Personal 

Information tab in MM
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Processing Deaths – Step Two

• Enter verified death date & Save Info
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Summary

• Council membership record keeping is very important

• Even with electronic methods, paper backup is still recommended

• Affiliate removes unresponsive members from your roster

• Affiliate members are engaged digitally by Supreme



Questions?



Prayer to St. Michael the Archangel

St. Michael the Archangel,

defend us in battle.

Be our protection against the 

wickedness and snares of the devil.

May God rebuke him,

we humbly pray, 

and do thou, 

O Prince of the Heavenly Hosts, 

by the power of God, 

cast into hell Satan, 

and all the evil spirits 

who prowl about the world 

seeking the ruin of souls.

Amen.



Thank You!

Vivat Jesus!

Wayne Fink – Fraternal Trainer

wayne.fink@kofc.org


